
Specific tasks  

• Building up cost estimates for work to be quoted (Excel) 

• Creating the quotation (Word) and sending to clients (pdf) 

• Maintaining accurate quotation database records (Access) 

• Telephone conversations with clients  

• Liaison with staff to ascertain correct basis for quotes 

• Liaison with sales team for updates/amendments/chasing  

• Taking off measurements from drawings and calculating quantities 

• Ensuring cost information is current 

• Reviewing customer orders for conflicting terms and conditions  

 
The above list is not exhaustive but highlights some of the main responsibilities of the role. 
 
Experience  

• A thorough and sound understanding of maths is essential.  

• Excel forms the mainstay of our quotations and you will need to be comfortable with spreadsheets.  

• The successful candidate may well have either vocational experience or academic certification.  

• It is necessary for the applicant to be enthusiastic, have a great telephone manner and a desire to do the job well.  

• Excellent organisational and multi-tasking skills are essential. 

• The ability to follow procedure is imperative but also is the desire to deliver great service, do a good job, be helpful 
and contribute to a team result.  

• We are of course heavily invested in IT so knowing your way around Microsoft products and bespoke systems is a 
must. 

• Strong listening and writing skills, with attention to detail and accuracy are essential along with good telephone skills. 

• Proof you have the right to work in the UK. 

 
Culture 
Rhino has a culture of a family business that’s on the move. Growth is on the agenda but so is being part of the team, or the 
herd as we affectionately call it. We have a culture of support alongside a culture of action and getting the job done. If you 
can demonstrate these attributes to us then you could be the one. To be at Rhino is a rewarding and valued experience. Our      
people highly value the environment in which they work.  
 
So, if you fit the description (or part of it) we would like to hear from you. Please submit a CV with cover letter to tell us why 
you think you are right for the role and we’ll guarantee to read it and respond. Email: info@rhino-uk.com 
 
Rhino Asphalt Solutions are an equal opportunities employer. 

 

Visit our website at www.rhino-uk.com 

Estimator 

Rhino Asphalt Solutions has an opening for a full-time estimator at our head office in 
Lewes, East Sussex. The role will be to support our Commercial Manager in the             
preparation of quotations for our customers.   

You will be part of a small team focused on running the commercial/estimating operation 
in an office of 10 people all dedicated to giving great customer satisfaction.  

We carry out specialist highway maintenance operations with each job being priced and 
quoted to our clients. The estimating task is very specific to our unique and specialist 
product range upon which full training will be given. No previous knowledge of civil      
engineering is necessary. 

http://www.rhino-uk.com

